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This is one of the most comprehensive books ever published on introduction to computers. This self-paced text is graphically
oriented with step-by-step screen captures. The book' is designed to provide tutorial information on DOS, Windows, Word(R) for
Windows, Excel(R) for Windows, PowerPoint(R), and shareware - has two components; the printed text shows students how to
use a personal computer with Windows 2000 and various application programs, including Microsoft(R) Office 2000. New to this
edition are chapters on Windows 2000, Office 2000, Networking, Systems Administration, and the World Wide Web. The CD-ROM
contains tutorial information on DOS, Windows 3.x, Windows 95, and application programs based on Windows 3.1 and Windows
95. Employers and academics have applauded this landmark publication.
Tired of spending more time with filing cabinets than with clients? Is overhead eating up margins? Now, two leading financial
planners and columnists deliver the help advisers have been begging for. Virtual-Office Tools for a High-Margin Practice is a
nontechnical trove of technology, clever workarounds, and procedural efficiencies tailored to help financial advisers move toward a
paperless office, while still complying with SEC record-keeping requirements. The authors show planners how to reduce the
amount of paperwork in their offices by 99 percent, slash overhead, and find anything they need in one minute or less by adapting
innovative software tools and shifting from on-site employees to remote assistants and virtual work partners. Until now, creative
ways of working this smart were hard to come by. With this book, they are available, ready to go, and easy to implement.
The ABA Journal serves the legal profession. Qualified recipients are lawyers and judges, law students, law librarians and
associate members of the American Bar Association.
Want to dictate up to 5000 WORDS an hour? Want to do it with 99% ACCURACY from the day you start? NEW EDITION:
UPDATED to cover the latest Dragon Professional Individual v15 for PC & v6 for Mac FREE video training included! As writers, we
all know what an incredible tool dictation software can be. It enables us to write faster and avoid the dangers of RSI and a
sedentary lifestyle. But many of us give up on dictating when we find we can't get the accuracy we need to be truly productive.
This book changes all of that. With almost two decades of using Dragon software under his belt and a wealth of insider knowledge
from within the dictation industry, Scott Baker will reveal how to supercharge your writing and achieve sky-high recognition
accuracy from the moment you start using the software. You will learn: - Hidden tricks to use when installing Dragon
NaturallySpeaking on a Windows PC or Dragon Dictate for Mac; - How to choose the right microphone and set it up perfectly for
speech recognition; - The little-known techniques that will ensure around 99% accuracy from your first install – and how to make
this even better over time; - Setting up fail-safe dictation profiles with multiple microphones and voice recorders, without impacting
your accuracy; - How to train the software to adapt to both your voice AND writing style and avoid your accuracy declining; Strategies for achieving your entire daily word count in just one or two hours; - Many more tips and tricks you won't find anywhere
else. At the end of the book, you'll also find an exclusive list of resources and links to FREE video training to take your knowledge
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even further. It's time to write at the speed of speech – and transform your writing workflow forever! Subject keywords: Dragon
Dictate Naturally Speaking for PC Mac, dictating your book or novel, dictation for writers authors beginners advanced, creative
writing guides, self publishing
PCMag.com is a leading authority on technology, delivering Labs-based, independent reviews of the latest products and services.
Our expert industry analysis and practical solutions help you make better buying decisions and get more from technology.
This volume of essays provides insights into educational technology from a diverse set of vantage points. Each chapter provides
school leaders with both conceptual insights and practical guides. Moreover, the authors of these insights and guides are eclectic
including: current K-12 school educators and students, professors and graduate students of educational technology and
educational leadership, and technology industry leaders. Our goal was to provide a thoughtful and thought-provoking set of essays
that propels your own work in the world of educational technology forward. The audience for this book includes teachers, school
and district leaders, educational technologists, educational policymakers, and higher education faculty. Chapters demonstrate a
number of specific uses of advanced technologies in schools, in educational leadership, and in leadership preparatory programs.
Chapters are accompanied by screen-captured images and links to multimedia examples that are accessible to readers via the
Internet, including digital artifacts of leadership and learning that will guide readers to implementation in diverse educational
settings.

Keep Your Mac Smiling Does your Mac meet all your needs? Want to get the most bang for your upgrading buck?
Macworld® Mac® Upgrade and Repair Bible will help you determine current needs, identify bottlenecks, prioritize
upgrades, and repair problems. From popping the hood to replace the CPU to maximizing your Mac's multimedia
capability, you'll find everything you need in this encyclopedic toolkit to keep your Mac in tip-top condition. The Complete
Do-It-Yourself Guide to Mac Maintenance Check out the latest technology — including USB, high-speed Internet, and
DVD Speed up your Mac with easy tips for adding RAM, upgrading your processor, replacing the hard drive, and
installing a faster modem Improve productivity with cool tools for time-saving telephony, speedy scanning, swifter
printing, and more comfortable typing Add multimedia might with 3D cards, MIDI devices, and digital cameras Learn first
aid for ailing Macs — from crashes to System Folder conflicts Troubleshoot and repair hardware problems — from SCSI
conflicts to multimedia madness to uncooperative Ethernet Keep your PowerBook in top condition Covers G3s, ADSL,
FireWire, cable modems, and 3Dfx! CD-ROM loaded with more than 50 shareware, freeware, and demo tools for your
Mac, including: Memory Mapper Stufflt Expander CacheSaver TattleTech Super Save Fonts Manager SoundApp Switch
Synk 2.5.2 The Block DiskSurveyor Shareware programs are fully functional, free trial versions of copyrighted programs.
If you like particular programs, register with their authors for a nominal fee and receive licenses, enhanced versions, and
technical support. Freeware programs are free, copyrighted games, applications, and utilities. You can copy them to as
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many PCs as you like—free—but they have no technical support. www.idgbooks.com System Requirements: Mac OS 7.1;
68020 processor; 10-100MB hard disk space; CD-ROM drive
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