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Microsoft Access 2007 Beginners
Guide
Microsoft Office Excel 2007 is the biggest revision this
industry standard software has undergone in years. It has a
brand new interface, tons of new tools and even a suite of
services called Excel Services to allow you to share your
valuable data on the web. For the first time in years there is a
lot to learn to make the most of this powerful new update. To
take advantage of all of the new features in this powerful
program (and to do so quickly), users need this Vi sual
QuickStart Guide. In these pages, veteran author and trusted
Excel teacher Maria Langer provides step-by-step instructions
for the full gamut of Excel tasks: from worksheet basics like
editing, using functions, formatting cells, and adding graphics
objects, to more advanced topics like creating charts, working
with databases, and Web publishing. As with all Visual
QuickStart Gui de books, clear, concise instructions and lots
of visual aids make learning easy and painless.
Running titles are beating the competition on top bestseller
lists around the country. This Access for Windows version
should be no exception with its in-depth reference and inside
tips from the software experts.
*** This USING Microsoft Access 2010 book is enhanced with
4.5 hours of FREE step-by-step VIDEO TUTORIALS and
AUDIO SIDEBARS! *** Microsoft Access 2010 is a relational
database perfect for any collection of information that allows
you to create tables, queries, forms, reports, macros, and
modules for that data. USING Microsoft Access 2010 is a
media-rich learning experience designed to help new users
master Microsoft Access 2010 quickly, and get the most out
of it, fast! EVERY chapter has multiple video and audio files
integrated into the learning material which creates interactive
Page 1/21

Get Free Microsoft Access 2007 Beginners Guide
content that works together to teach everything mainstream
Microsoft Access 2010 users need to know. You’ll Learn
How to: - Manipulate Data with Databases and Tables - Use
Queries to Retrieve the Data You Need - Use Forms to Enter
and Edit Table Data - Use Reports to Print Information Create Your own Tables and Databases - Relate the
Information in Your Database - Enhance the Databases you
Build - Build Powerful Forms or Reports - Automate Your
Database with Macros - Share Data with other Applications Work with Web Databases Examples of Topics Covered in
VIDEO TUTORIALS, which Walk You Through Tasks You’ve
Just Got to See! - Filtering Form Data - Adding Fields to
Queries - The Basics of Creating and Running a Macro
Examples of Topics Covered in AUDIO SIDEBARS, which
Deliver Insights Straight From the Experts! - Updatability of
Query Results - Uses for Forms - Building Queries Based on
Multiple Tables Please note that due to the incredibly rich
media included in your Enhanced eBook, you may
experience longer download times. Please be patient while
your product is delivered. This Enhanced eBook has been
developed to match the Apple Enhanced eBook
specifications for the iPad and may not render well on older
iPhones or iPods or perform on other devices or reader
applications.
I started teaching computer classes a couple of years ago. It
seemed that almost all of my students were generally saying
the same thing: I bought a book on how to use this program
but I just don't understand what is in the book. I think you
have to be a computer nerd to understand this stuff. Microsoft
Office Excel 2007 is a very powerful spreadsheet program,
but it doesn't have to be complicated or hard to use. I decided
to write an easy to understand book on how to use the
Microsoft Office Excel 2007. This book has easy to follow
step by step directions on how to use Excel 2007.
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This beginners guide focuses on Access VBA programming,
but also covers beginning database concepts for those who
are new to MS Access 2007.
Brilliant guides allow you to find the info you need easily and
without fuss and guide you through the task using a highly
visual, step-by-step approach - providing exactly what you
need to know, when you need it !! Brilliant Access 2007 will
show you how to.... · Create databases more efficiently using
the new results-oriented interface · Use tools for building a
database that makes information easier to find and use ·
Import data from other programs, HTML & XML files, and
other databases · Use forms, filters, queries and reports to
capture and analyze data · Discover ways to prevent data
corruption and unauthorized access · Share your data with
others through interactive Web pages · Protect company
documents with Information Rights Management (IRM) · Use
Groove and SharePoint Team Services to share data and
information
Practical SQL is an approachable and fast-paced guide to
SQL (Structured Query Language), the standard
programming language for defining, organizing, and exploring
data in relational databases. The book focuses on using SQL
to find the story your data tells, with the popular open-source
database PostgreSQL and the pgAdmin interface as its
primary tools. You’ll first cover the fundamentals of
databases and the SQL language, then build skills by
analyzing data from the U.S. Census and other federal and
state government agencies. With exercises and real-world
examples in each chapter, this book will teach even those
who have never programmed before all the tools necessary to
build powerful databases and access information quickly and
efficiently. You’ll learn how to: - Create databases and
related tables using your own data - Define the right data
types for your information - Aggregate, sort, and filter data to
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find patterns - Use basic math and advanced statistical
functions - Identify errors in data and clean them up - Import
and export data using delimited text files - Write queries for
geographic information systems (GIS) - Create advanced
queries and automate tasks Learning SQL doesn’t have to
be dry and complicated. Practical SQL delivers clear
examples with an easy-to-follow approach to teach you the
tools you need to build and manage your own databases.
This book uses PostgreSQL, but the SQL syntax is applicable
to many database applications, including Microsoft SQL
Server and MySQL.
Experience learning made easy—and quickly teach yourself
how to build your own database with Access 2013. With Step
by Step, you set the pace—building and practicing the skills
you need, just when you them! Includes downloadable
practice files and a companion eBook. Build a database from
scratch or ready templates Create easy-to-use data-entry
forms Write queries to extract and manipulate data Design
reports to summarize data in effective ways Import data from
other databases and documents

Beginners will get the answers they need in a colorfully
illustrated book employing a unique approach to simple
tasks--each double-page spread presents an illustration
of one goal and a graphic explanation for every step
leading to that goal. Original. (Beginner).
“Everything you need to master Access 2007 forms,
reports, and queries.” –Charles Carr, Reviews Editor,
ComputorEdge Magazine Create Forms for Business
Ensure Data Entry Accuracy Build Elegant Form
Interfaces Collect Data Via Email Design Effective
Business Reports Make an Invoice Report Create
Mailing Labels Extract Data Work with Multiple Tables
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Calculate Discounts Analyze Data Develop your
Microsoft Access expertise instantly with proven
techniques Let’s face it: Microsoft Access is a large,
intimidating program. Most people never progress
beyond creating simple tables and using wizards to build
basic forms and reports. At the same time, you need
information and you know that what you seek is
embedded somewhere in your Access database. Without
a more sophisticated knowledge of how to extract and
present that data, you’re forced to rely on office gurus
and overworked IT people to provide canned reports or
one-size-fits-all solutions. This book changes all that by
giving you the skills to build efficient front-ends for data
(forms), publish the results in an attractive and easy-toread format (reports), and extract the data you need
(queries). This book shuns the big Access picture and
instead focuses intently on forms, reports, and queries.
This in-depth approach will give you the knowledge and
understanding you need to get at the data and prove the
old saw that knowledge is power. · Focuses on the three
technologies that you must master to get the most out of
Access: forms, reports, and queries. · Avoids database
theory in favor of practical know-how that you can put to
use right away. · Packed full of real-world examples and
techniques to help you learn and understand the
importance of each section. · Covers what’s new and
changed in Microsoft Access 2007. Introduction Part I:
Creating Forms Chapter 1 Creating and Using a Form
Chapter 2 Working with Form Controls Chapter 3
Designing Forms for Efficient and Accurate Data Entry
Chapter 4 Designing Forms for Business Use Chapter 5
Page 5/21

Get Free Microsoft Access 2007 Beginners Guide
Creating Specialized Forms Part II: Designing and
Customizing Reports Chapter 6 Creating and Publishing
a Report Chapter 7 Designing Effective Business
Reports Chapter 8 Designing Advanced Reports Chapter
9 Creating Specialized Reports Part III: Creating
Powerful Queries Chapter 10 Creating a Basic Query
Chapter 11 Building Criteria Expressions Chapter 12
Working with Multiple-Table Queries Chapter 13
Creating Advanced Queries Chapter 14 Creating
PivotTable Queries Chapter 15 Querying with SQL
Statements Index
Master database creation and management Access
2019 Bible is your, comprehensive reference to the
world's most popular database management tool. With
clear guidance toward everything from the basics to the
advanced, this go-to reference helps you take advantage
of everything Access 2019 has to offer. Whether you're
new to Access or getting started with Access 2019, you'll
find everything you need to know to create the database
solution perfectly tailored to your needs, with expert
guidance every step of the way. The companion website
features all examples and databases used in the book,
plus trial software and a special offer from Database
Creations. Start from the beginning for a complete
tutorial, or dip in and grab what you need when you need
it. Access enables database novices and programmers
to store, organize, view, analyze, and share data, as well
as build powerful, integrable, custom database solutions
— but databases can be complex, and difficult to
navigate. This book helps you harness the power of the
database with a solid understanding of their purpose,
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construction, and application. Understand database
objects and design systems objects Build forms, create
tables, manipulate datasheets, and add data validation
Use Visual Basic automation and XML Data Access
Page design Exchange data with other Office
applications, including Word, Excel, and more From
database fundamentals and terminology to XML and
Web services, this book has everything you need to
maximize Access 2019 and build the database you need.
Set up and administer a SharePoint Server 2007
environment Get started on Microsoft Office SharePoint
Server 2007 quickly and easily with help from this stepby-step guide. Using clear instructions, Microsoft Office
SharePoint Server 2007: A Beginner's Guide shows you
how to set up and configure SharePoint Server, collect
and store data, build lists and libraries, and enable
enterprise search capabilities. You'll learn how to create
portals and Web pages, secure your SharePoint Server
2007 environment, and optimize performance. Microsoft
Office 2007 integration techniques are also covered.
Install and configure SharePoint Server 2007 Secure
your SharePoint Server network and data Easily locate
files and folders using the Search feature Simplify data
collection using forms and workflows Logically organize
content into lists and libraries Monitor, maintain, and
back up your SharePoint Server environment Build Web
applications and portals from reusable, modular Web
Parts Improve efficiency using customized views and
metadata schemes Seamlessly integrate with Microsoft
Office Outlook 2007
Looks at the updates, changes, and enhancements of
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the 2007 Microsoft Office system, with information on
Word, Excel, PowerPoint, Publisher, OneNote, Access,
Outlook, and Groove.
Presents instructions on using MySQL, covering such
topics as installation, querying, user management,
security, and backups and recovery.
Your all-access guide to all things Access 2016 If you
don't know a relational database from an isolationist
table—but still need to figure out how to organize and
analyze your data—Access 2016 For Dummies is for you.
Written in a friendly and accessible manner, it assumes
no prior Access or database-building knowledge and
walks you through the basics of creating tables to store
your data, building forms that ease data entry, writing
queries that pull real information from your data, and
creating reports that back up your analysis. Add in a
dash of humor and fun, and Access 2016 For Dummies
is the only resource you'll need to go from data rookie to
data pro! This expanded and updated edition of Access
For Dummies covers all of the latest information and
features to help data newcomers better understand
Access' role in the world of data analysis and data
science. Inside, you'll get a crash course on how
databases work—and how to build one from the ground
up. Plus, you'll find step-by-step guidance on how to
structure data to make it useful, manipulate, edit, and
import data into your database, write and execute
queries to gain insight from your data, and report data in
elegant ways. Speak the lingo of database builders and
create databases that suit your needs Organize your
data into tables and build forms that ease data entry
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Query your data to get answers right Create reports that
tell the story of your data findings If you have little to no
experience with creating and managing a database of
any sort, Access 2016 For Dummies is the perfect
starting point for learning the basics of building
databases, simplifying data entry and reporting, and
improving your overall data skills.
Make the most of Access 2013—without becoming a
technical expert! This book is the fastest way to master
Access and use it to build powerful, useful databases of
all kinds—even web application databases! Even if
you’ve never used Access before, you’ll learn how to do
what you want, one incredibly clear and easy step at a
time. Access has never, ever been this simple! Who
knew how simple Access® 2013 could be? This is the
easiest, most practical beginner’s guide to using
Microsoft’s incredibly powerful new Access 2013
database program… simple, reliable instructions for doing
everything you really want to do! Here’s a small sample
of what you’ll learn: • Create tables to efficiently store
and navigate your data • Build queries that retrieve
exactly the information you want • Design intuitive forms
that help your users work more efficiently • Build reports
that answer key questions intuitively and visually • Learn
easy techniques for designing more reliable databases •
Work faster with AutoForms, AutoReports, and other
shortcuts • Automate repetitive tasks and build more
polished databases with macros • Share Access data
with Excel, SQL Server, and other applications • Solve
complex problems with advanced query, form, and
reporting techniques • Build modern web databases that
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serve users through browsers • Run your database on
the cloud through Microsoft Office 365 • Construct a
complete database application from start to finish • And
much more… Alison Balter, President of InfoTech
Services Group, Inc., has spent 25 years training and
consulting on Microsoft Access and related applications
with top organizations such as Cisco, Shell, Accenture,
Northrop, the U.S. Drug Enforcement Administration,
Prudential, Transamerica, Fox Broadcasting, and the
U.S. Navy. She travels throughout North America
delivering seminars on Access and has authored 14
books and videos for Pearson, including Microsoft
Access 2010 LiveLessons and Alison Balter’s Mastering
Access 2007 Development. She is past president of the
Independent Computer Consultants Association of Los
Angeles. Category: Databases Covers: Microsoft®
Access® 2013 User Level: Beginning
A unique, comprehensive guide to creating custom apps
withVBA Automating computing tasks to increase productivity
is a goalfor businesses of all sizes. Visual Basic for
Applications (VBA) isa version of Visual Basic designed to be
easily understandable fornovice programmers, but still
powerful enough for IT professionalswho need to create
specialized business applications. With thisinvaluable book,
you'll learn how to extend the capabilities ofOffice 2013
applications with VBA programming and use it forwriting
macros, automating Office applications, and creating
customapplications in Word, Excel, PowerPoint, Outlook, and
Access. Covers the basics of VBA in clear, systematic
tutorials andincludes intermediate and advanced content for
experienced VBdevelopers Explores recording macros and
getting started with VBA;learning how to work with VBA; using
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loops and functions; usingmessage boxes, input boxes, and
dialog boxes; creating effectivecode; XML-based files,
ActiveX, the developer tab, contentcontrols, add-ins,
embedded macros, and security Anchors the content with
solid, real-world projects in Word,Excel, Outlook, PowerPoint,
and Access Covering VBA for the entire suite of Office 2013
applications,Mastering VBA for Microsoft Office 2013 is
mandatoryreading.
This is supposed to be the age of instant and constant
communication, right? And if you have a business, belong to
an organization, or have a cause you want to promote, a
great-looking flyer or brochure can say a lot. If you have
Microsoft Office Professional, Small Business, or Ultimate on
your PC, you already have a great communication tool hidden
inside—Publisher 2007. Use it to promote your organization
with newsletters, cards, and brochures. This book gets you
started with Publisher basics so you can start communicating
with your public. Chances are you’re not planning to become
a Publisher guru; you just want to use Publisher to get some
things done. Then Microsoft Office Publisher 2007 For
Dummies is just the book for you! It has just what you need to
know to Understand design basics and plan a page Set up a
flyer or publication and place text and pictures where they
work best Use various Publisher templates Incorporate
images and files from other programs Build Web sites with
Publisher Prepare your creations for printing or posting online
Whether you’re selling a product or service, getting the word
out about a not-for-profit organization, or helping out your
church, synagogue, or school, Microsoft Office Publisher
2007 For Dummies makes it easy.
This fast-paced book teaches you the basics of Access 2007
so you can start using this popular database program right
away. You'll learn how to work with Access' most useful
features to design databases, maintain them, search for
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valuable nuggets of information, and build attractive forms for
quick-and-easy data entry. The new Access is radically
different from previous versions, but with this book, you'll
breeze through the new interface and its timesaving features
in no time with: Clear explanations Step-by-step instructions
Lots of illustrations Larger type Plenty of friendly advice Ideal
for small businesses and households, Access runs on PCs
and manages large stores information, including numbers,
pages of text, and pictures -- everything from a list of family
phone numbers to an enormous product catalog.
Unfortunately, each new version of the program crammed in
yet another set of features -- so many that even the pros don't
know where to find them all. Access 2007 breaks the mold:
Microsoft changed the user interface by designing a tabbed
toolbar that makes features easy to locate. One thing that
hasn't improved is Microsoft's documentation. Even if you find
the features you need, you still may not know what to do with
them. Access 2007 for Starters: The Missing Manual is the
perfect primer for small businesses with no techie to turn to,
as well as those who want to organize household and office
information.
Examines the new features and enhancements of the
presentation software, describing the new user interface and
explaining how to combine text, animation, video,
photographs, sound effects, narration, and other features into
a professional-looking presentation.
Your hands-on, step-by-step guide to learning Visual Basic
2010. Teach yourself the essential tools and techniques for
Visual Basic 2010-one step at a time. No matter what your
skill level, you'll find the practical guidance and examples you
need to start building professional applications for Windows
and the Web. Discover how to: Work in the Microsoft Visual
Studio 2010 Integrated Development Environment (IDE)
Master essential techniques-from managing data and
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variables to using inheritance and dialog boxes Create
professional-looking Uis; add visual effects and print support
Build compelling Web features with the Visual Web Developer
tool Use Microsoft ADO.NET and advanced data presentation
controls Debug your programs and handle run-time errors
Use new features, such as Query Builder, and Microsoft .NET
Framework For customers who purchase an ebook version of
this title, instructions for downloading the CD files can be
found in the ebook.
With clear, step-by-step directions and practice files,
Microsoft Office XP Step by Step offers complete coverage of
this best selling productivity suite. The easy to follow lessons
enable students to quickly and efficiently learn how to use
each of the major Office XP applications. A CD included in
the book contains practice files tightly integrated with the
book's lessons, plus movie-style demonstrations of key
procedures
The quick way to learn Windows 10 This is learning made
easy. Get more done quickly with Windows 10. Jump in
wherever you need answers--brisk lessons and colorful
screenshots show you exactly what to do, step by step.
Discover fun and functional Windows 10 features! Work with
the new, improved Start menu and Start screen Learn about
different sign-in methods Put the Cortana personal assistant
to work for you Manage your online reading list and annotate
articles with the new browser, Microsoft Edge Help safeguard
your computer, your information, and your privacy Manage
connections to networks, devices, and storage resources
The easy guide to Microsoft Access returns with updates on
the latest version! Microsoft Access allows you to store,
organize, view, analyze, and share data; the new Access
2013 release enables you to build even more powerful,
custom database solutions that integrate with the web and
enterprise data sources. Access 2013 For Dummies covers
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all the new features of the latest version of Accessand serves
as an ideal reference, combining the latest Access features
with the basics of building usable databases. You'll learn how
to create an app from the Welcome screen, get support for
your desktop databases, and much more. Includes coverage
of all the new features of Access 2013, including the updated
interface Shows you how to create and share reports
Features special videos and materials created by the authors
to help reinforce the lessons included in the book Helps you
build data analysis and interface tools for your specific needs
Offers plenty of techniques and tips for solving common
problems Access 2013 For Dummies provides you with
access to the latest version of this database tool.

SharePoint 2007 User's Guide: Learning Microsoft's
Collaboration and Productivity Platform is the follow-up
edition to the successful SharePoint 2003 User's Guide
(Apress, 2005). This book provides guidance about the
new workflows, interface, and other technologies within
SharePoint 2007. Authors Seth Bates and Tony Smith
describe SharePoint in a variety of environments. They
have the expertise and ability to proffer an eminently
useful guide for anyone working with SharePoint
technologies in any capacity.
Experience learning made easy—and quickly teach
yourself how to build database solutions with Access
2007. With Step By Step, you set the pace—building and
practicing the skills you need, just when you need them!
Build databases from scratch or from templates
Exchange data with other databases and Office
documents Create forms to simplify data entry Use filters
and queries to find and analyze information Design rich
reports that help make your data meaningful Help
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prevent data corruption and unauthorized access Your
all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable
eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide
eReference—plus other resources on CD For customers
who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.
Access 2010 In Depth is the beyond-the-basics, beneaththe-surface guide for everyone who wants to streamline
their work with Access 2010, and get more done in less
time. Legendary Access expert Roger Jennings provides
specific, tested, proven solutions to the problems Access
database users and developers run into every day:
challenges other books ignore or oversimplify. Jennings
thoroughly covers all facets of working with Access 2010,
and adds new chapters on integration and collaboration
with Microsoft SharePoint and emulating Table Triggers
with Access Data Macros. New coverage also includes:
customizable Ribbon and Themes; the revamped Macro
Designer; Quick Start Fields; IntelliSense support in
Expression Builder; Application Parts and Navigation
Forms; conditional formatting and data bars in reports;
and new web database publishing techniques. As with all
In Depth books, Access 2010 In Depth presents
comprehensive coverage, breakthrough techniques,
exclusive shortcuts, quick access to information,
troubleshooting help for tough problems, and real-world
examples with nothing glossed over or left out. Step-bystep instructions with icons guide readers through
essential tasks such as designing tables, entering data,
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importing external data, designing and executing
queries, and designing data entry forms and printed
reports. Additional chapters on advanced form and report
design emphasize data entry efficiency and presentation
clarity. By Roger Jennings, a world-renowned Access
expert who has sold more than 1.25 million books!
Covers all aspects of working with Access 2010, from the
customizable Ribbon and Themes to conditional
formatting, advanced web database publishing to
SharePoint collaboration For everyone who wants to get
the most out of Access 2010, from hobbyists to power
users to corporate developers
I started teaching computer classes a couple of years
ago. It seemed that almost all of my students were
generally saying the same thing: I bought a book on how
to use this program but I just don't understand what is in
the book. I thing you have to be a computer nerd to
understand this stuff. Microsoft Office Word 2007 is a
very powerful word processor program, but it doesn't
have to be complicated or hard to use. I decided to write
an easy to understand book on how to use the Microsoft
Office Word 2007. This book has easy to follow step by
step directions on how to use word 2007.
Experience learning made easy—and quickly teach
yourself how to manage your communications with
Outlook 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just
when you need them! Send e-mail, schedule meetings,
and organize tasks for easy follow-up Manage your inbox
with rules, folders, and search filters Share your calendar
with anyone via e-mail or on the Web Manage RSS
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feeds and newsgroups—without leaving your inbox Learn
ways to block spam and protect your sensitive messages
Personalize the way Outlook 2007 looks and works Your
all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable
eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide
eReference—plus other resources on CD For customers
who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.
Support a Seamless Microsoft Exchange Server 2007
Messaging Environment Get started using Microsoft
Exchange Server 2007 quickly with help from this easyto-follow resource. Using screenshots and step-by-step
instructions, Microsoft Exchange Server 2007: A
Beginner's Guide shows you how to set up Exchange
Server, migrate from earlier releases, manage recipients,
and administer storage. You'll learn how to integrate with
Outlook, support mobile users, handle backup and
recovery, and implement security measures. The latest
monitoring and reporting tools, performance
enhancement techniques, and regulatory compliance
procedures are also covered. Install and configure
Microsoft Exchange Server 2007 or migrate from earlier
versions Create and manage recipients, mailboxes, and
public folders Administer storage groups and databases
Integrate seamlessly with Outlook 2007 Support remote
users with Outlook Web Access, Outlook Anywhere,
Outlook Voice Access, and Active Sync Monitor,
administer, and optimize your system using the
Exchange Management Console Back up and recover
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Exchange databases Take advantage of the Exchange
Management Shell capabilities
Accompanying CD-ROM has graphics and additional
resources for the book chapters, the sample games and
database code from the work sessions, and links to
Internet resources.
Experience learning made easy—and quickly teach
yourself how to create impressive documents with Word
2007. With Step By Step, you set the pace—building and
practicing the skills you need, just when you need them!
Apply styles and themes to your document for a polished
look Add graphics and text effects—and see a live
preview Organize information with new SmartArt
diagrams and charts Insert references, footnotes,
indexes, a table of contents Send documents for review
and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience
includes: Files for building skills and practicing the
book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office
interface Windows Vista Product Guide eBook—plus
more resources and extras on CD For customers who
purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.

Experience learning made easy-and quickly teach
yourself how to build database solutions with Access
2010. With STEP BY STEP, you set the pacebuilding and practicing the skills you need, just when
you need them! Topics include building an Access
database from scratch or from templates; publishing
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your database to the Web; exchanging data with
other databases and Microsoft Office documents;
creating data-entry forms; using filters and queries;
designing reports; using conditional formatting;
preventing data corruption and unauthorized access;
and other core topics.
This practical guide to Microsoft Office Access 2007
was designed so that you can easily find all the
functions needed for working with this relational
database management program. It includes a
description of the Access environment, and teaches
you how to create a database and manage its
objects, create and link tables, create forms and
reports and manage their controls, manage records
by using datasheets and forms (entering, editing,
sorting and filtering data), select and delete records
using queries, create pivot tables, create charts
using data or pivot charts, and create macros,
among others.
Teaches how to create spreadsheets and charts
without getting bogged down in details.
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
2013 Access Microsoft Office Specialist (MOS)
exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you've
learned Includes downloadable practice files Use the
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in-depth exam prep, practice, and review to help
advance your proficiency with Microsoft Office--and
earn the credential that proves it!
Quickly teach yourself how to automate tasks and
create custom spreadsheet solutions with Excel
2007 Visual Basic for Applications (VBA). With Step
By Step, you set the pace—building and practicing
the skills you need, just when you need them! Create
macros to automate repetitive tasks Automatically
format charts, shapes, and text Manipulate tables
and other objects—even build PivotTable reports
Write your own functions and procedures Use loops
and conditions to add decision logic to macros Build
custom command buttons, dialog boxes, and user
forms Your all-in-one learning experience includes:
Files for building skills and practicing the book’s
lessons Fully searchable eBook Windows Vista
Product Guide eReference—plus other resources on
CD For customers who purchase an ebook version
of this title, instructions for downloading the CD files
can be found in the ebook.
If you’ve been using Access for a while, you’re
probably aware of its power and potential and itching
to take advantage of both. Access 2007 VBA
Programming For Dummies takes you beyond forms
and reports and shows you how to use VBA to
create killer Access databases and applications. This
gentle introduction to VBA programming covers
everything you need to get started, including: Basic
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programming skills and concepts Explanations of
modules, procedures, objects, and arguments
Access-unique programming activities, including
SQL and recordsets How to use the Visual Basic
editor Creating dialog boxes, lists, drop-down
menus, and functions Integrating with other Office
applications Ready-to-use VBA code examples to
type in or copy and paste from the Web Completely
revised to reflect all changes found in Microsoft
Access 2007, Access 2007 VBA Programming For
Dummies gives you access to Access like you’ve
never had it before.
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